
phr exam cheat sheet
phr exam cheat sheet serves as an essential tool for professionals preparing
to take the Professional in Human Resources (PHR) certification exam. This
comprehensive guide condenses key concepts, crucial definitions, and vital
strategies into an easily digestible format, helping candidates efficiently
review and reinforce their knowledge. The PHR exam focuses on assessing
competencies in areas such as workforce planning, employee relations,
compensation and benefits, and risk management. Utilizing a well-structured
cheat sheet can significantly enhance study sessions by highlighting the most
important topics and providing quick reference points. This article will
provide an SEO-optimized, detailed phr exam cheat sheet, covering the exam
structure, key content areas, study tips, and common pitfalls to avoid.
Following this introduction, a clear table of contents will outline the main
sections for easy navigation and targeted study.

Understanding the PHR Exam Structure

Key Content Areas of the PHR Exam

Effective Study Strategies and Resources

Common Mistakes to Avoid on the PHR Exam

Additional Tips for Exam Day Success

Understanding the PHR Exam Structure
Grasping the format and framework of the PHR exam is fundamental for
effective preparation. The exam consists of 90 multiple-choice questions that
must be answered within a three-hour time frame. These questions are designed
to evaluate the candidate’s knowledge and application of human resource
management principles across different functional domains. Understanding the
exam structure helps candidates allocate their study time wisely and develop
pacing strategies for the test day.

Exam Format and Timing
The PHR exam is administered in a computer-based testing environment.
Candidates have exactly three hours to complete 90 scored questions, plus 25
pretest questions that do not affect the score but are included for
statistical purposes. The questions are primarily multiple-choice, with a
focus on scenario-based queries that test real-world HR problem-solving
skills.



Domains and Weighting
The PHR exam content is divided into five domains, each representing a
percentage of the total exam questions. These domains include:

Business Management and Strategy: Approximately 17%

Workforce Planning and Employment: Approximately 16%

Human Resource Development: Approximately 19%

Compensation and Benefits: Approximately 18%

Employee and Labor Relations: Approximately 20%

Risk Management: Approximately 10%

Knowing these weightings enables candidates to prioritize study topics
accordingly and focus on areas with higher emphasis on the exam.

Key Content Areas of the PHR Exam
The PHR exam covers a broad spectrum of human resource management topics. A
successful candidate must demonstrate knowledge of both theoretical concepts
and practical applications. This section highlights the critical content
areas and essential points to remember within each domain.

Business Management and Strategy
This domain tests understanding of organizational structures, HR’s strategic
role, and how HR supports overall business objectives. Candidates should be
familiar with strategic planning processes, change management techniques, and
metrics for evaluating HR effectiveness.

Workforce Planning and Employment
Workforce planning involves forecasting organizational staffing needs and
acquiring talent efficiently. Key topics include recruitment strategies,
selection methods, interviewing techniques, and legal compliance related to
hiring practices. Candidates must know how to implement effective workforce
planning aligned with organizational goals.



Human Resource Development
Human resource development covers employee training, career planning, and
performance management. Understanding adult learning principles, evaluation
methods, and coaching techniques is vital. Additionally, candidates should
comprehend how to design and administer training programs that improve
employee skills and organizational performance.

Compensation and Benefits
This section addresses salary structures, incentive programs, benefits
administration, and compliance with compensation laws. Candidates must be
knowledgeable about job evaluation methods, pay equity, and various types of
employee benefits, including health insurance, retirement plans, and paid
leave policies.

Employee and Labor Relations
Employee relations focus on maintaining positive employer-employee
relationships, conflict resolution, and labor law compliance. Topics include
discipline and grievance procedures, collective bargaining, union
relationships, and managing workplace diversity. Candidates should understand
legal guidelines governing these areas and strategies to foster productive
work environments.

Risk Management
Risk management involves identifying and mitigating workplace hazards,
ensuring safety, and complying with health regulations. Candidates must be
familiar with OSHA standards, workers’ compensation, and developing policies
to reduce liability and protect employees.

Effective Study Strategies and Resources
Utilizing proven study techniques and reliable resources can significantly
improve retention and understanding of the PHR exam material. This section
outlines recommended approaches and materials for efficient exam preparation.

Creating a Study Schedule
A structured study plan ensures consistent progress and comprehensive
coverage of all exam domains. Candidates should allocate more time to weaker
areas while maintaining regular review sessions for stronger topics. Breaking
study material into manageable segments helps prevent burnout and promotes



long-term retention.

Utilizing Study Materials
High-quality study guides, official PHR preparation books, online courses,
and practice exams are valuable resources. Practice questions simulate the
exam environment and assist in identifying knowledge gaps. Group study
sessions and flashcards can also enhance learning through discussion and
repetition.

Active Learning Techniques
Active learning methods such as summarizing information, teaching concepts to
others, and applying knowledge to hypothetical scenarios improve
understanding. Writing notes and creating mind maps help organize complex
information, while regular self-assessment ensures readiness.

Common Mistakes to Avoid on the PHR Exam
Avoiding typical errors can increase the likelihood of passing the PHR exam
on the first attempt. This section highlights frequent pitfalls and
strategies to circumvent them.

Neglecting Exam Content Weighting
Failing to prioritize study time according to domain weighting often results
in inadequate preparation for heavily weighted topics. Candidates should
focus more on domains like employee relations and human resource development,
which carry significant exam weight.

Overlooking Legal Compliance Topics
Many questions focus on employment laws and regulations. Neglecting these
areas can cause critical errors. Comprehensive understanding of federal and
state employment laws, such as the FMLA, ADA, and FLSA, is essential.

Poor Time Management During the Exam
Spending too much time on difficult questions may reduce time available for
easier ones. Candidates should develop pacing strategies and consider
flagging challenging questions to revisit after answering simpler ones.



Relying Solely on Memorization
Memorizing facts without understanding their application can hinder
performance on scenario-based questions. Candidates should focus on
conceptual comprehension and practical HR scenarios to apply knowledge
effectively.

Additional Tips for Exam Day Success
Preparation extends beyond studying content. Managing physical and mental
well-being on exam day is crucial for optimal performance.

Rest and Nutrition
Adequate sleep and balanced nutrition before the exam support concentration
and stamina. Avoid excessive caffeine or heavy meals that may cause
discomfort or jitteriness.

Exam Logistics
Arriving early at the testing center allows time for check-in procedures and
reduces stress. Bringing necessary identification and understanding exam
rules prevent last-minute complications.

Maintaining Focus and Confidence
Positive mindset and stress management techniques, such as deep breathing
exercises, help maintain focus during the exam. Confidence gained through
thorough preparation contributes to steady performance and reduces anxiety.

Frequently Asked Questions

What is a PHR exam cheat sheet?
A PHR exam cheat sheet is a concise study guide or summary containing key
concepts, formulas, and important information to help candidates prepare for
the Professional in Human Resources (PHR) certification exam.

Is it ethical to use a cheat sheet during the actual
PHR exam?
No, using a cheat sheet during the actual PHR exam is considered cheating and



is against the exam policies. Cheat sheets should only be used as study aids
during preparation.

What topics are commonly included in a PHR exam
cheat sheet?
Common topics include HR strategic management, workforce planning, employee
relations, compensation and benefits, risk management, and talent
acquisition.

Where can I find a reliable PHR exam cheat sheet?
Reliable PHR exam cheat sheets can be found through official SHRM resources,
reputable HR certification websites, or by creating your own based on the
SHRM Body of Competency and Knowledge (SHRM BoCK).

How can a cheat sheet improve my PHR exam
preparation?
A cheat sheet helps by summarizing complex information into easy-to-review
notes, enabling quicker revision, reinforcing key concepts, and identifying
areas that need more study.

Can I create my own PHR exam cheat sheet?
Yes, creating your own cheat sheet tailored to your learning style can be
very effective. It encourages active learning and helps you focus on the most
important exam topics.

Additional Resources
1. PHR Exam Secrets Study Guide
This comprehensive guide offers a detailed overview of the Professional in
Human Resources (PHR) exam content. It includes key concepts, practice
questions, and test-taking strategies designed to boost your confidence and
improve your score. The book focuses on core HR topics such as workforce
planning, employee relations, and compensation.

2. PHR Exam Prep: HR Professional Certification Study Guide
A well-structured study manual that breaks down the PHR exam domains into
manageable sections. It contains concise summaries, charts, and cheat sheet-
style notes to help candidates quickly grasp essential information.
Additionally, the guide includes practice exams to simulate the actual test
experience.

3. PHR Certification All-in-One Exam Guide
This all-encompassing guide covers every aspect of the PHR certification exam
with clear explanations and real-world examples. It emphasizes critical HR



functions like talent acquisition, risk management, and employee development.
The book’s cheat sheets and quick-reference tools are ideal for last-minute
review sessions.

4. PHR Exam Flashcards & Study Guide
Designed for on-the-go learning, this book pairs flashcards with a concise
study guide to reinforce key PHR exam concepts. It highlights important
definitions and processes in a format suited for quick memorization. Users
find it especially helpful for revisiting topics and clarifying difficult
subjects.

5. The Essential PHR Exam Cheat Sheet Handbook
A focused resource that distills the PHR exam’s most vital information into
easy-to-read cheat sheets. It provides bullet-point summaries of HR laws,
regulations, and best practices necessary for passing the exam. This handbook
is perfect for candidates seeking a streamlined review tool.

6. PHR Practice Tests and Cheat Sheets
Combining practice exams with concise cheat sheets, this book offers a
balanced approach to PHR exam preparation. Detailed answer explanations help
learners understand their mistakes and reinforce their knowledge. The cheat
sheets serve as quick reminders of key HR concepts and compliance standards.

7. Quick Reference Guide for PHR Exam Success
This quick reference manual is tailored to support busy professionals
preparing for the PHR exam. It condenses large volumes of material into
accessible charts, diagrams, and bullet points. The guide’s cheat sheets
emphasize time management and strategic study methods to maximize efficiency.

8. PHR Exam Strategy and Cheat Sheet Workbook
Focusing on both content mastery and exam strategy, this workbook includes
cheat sheets alongside practice questions and exercises. It helps candidates
identify their strengths and weaknesses while reinforcing critical HR
knowledge. The strategic tips aim to improve test-taking confidence and
accuracy.

9. Mastering the PHR Exam: Cheat Sheets and Study Tips
This book blends comprehensive cheat sheets with expert study advice to
prepare candidates for the PHR exam. It covers all exam domains with succinct
summaries and mnemonic devices for easier recall. The included tips help in
managing exam stress and optimizing preparation time.
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