PELVIC EXAM DOCUMENTATION SAMPLE

PELVIC EXAM DOCUMENTATION SAMPLE SERVES AS A CRUCIAL TOOL FOR HEALTHCARE PROVIDERS TO ACCURATELY RECORD
FINDINGS DURING A GYNECOLOGICAL EXAMINATION. PROPER DOCUMENTATION NOT ONLY ENSURES CONTINUITY OF CARE BUT
ALSO SUPPORTS LEGAL PROTECTION AND BILLING PROCESSES. THIS ARTICLE EXPLORES COMPREHENSIVE PELVIC EXAM
DOCUMENTATION SAMPLES, EMPHASIZING ESSENTIAL COMPONENTS SUCH AS PATIENT HISTORY, PHYSICAL EXAM DETAILS, AND
CLINICAL IMPRESSIONS. |T HIGHLIGHTS BEST PRACTICES FOR CREATING CLEAR, THOROUGH, AND COMPLIANT RECORDS THAT
REFLECT THE PATIENT’S CONDITION AND THE PROVIDER’S ASSESSMENT. READERS WILL GAIN INSIGHT INTO STRUCTURING NOTES,
COMMON TERMINOLOGY, AND KEY ELEMENTS TO INCLUDE. THE ARTICLE ALSO ADDRESSES FREQUENTLY ASKED QUESTIONS ABOUT
DOCUMENTATION STANDARDS AND OFFERS PRACTICAL TIPS FOR IMPROVING NOTE QUALITY. THE FOLLOWING SECTIONS PROVIDE
A DETAILED OVERVIEW OF PELVIC EXAM DOCUMENTATION AND RELATED CONSIDERATIONS.

UNDERSTANDING THE IMPORTANCE OF PELVIC EXAM DOCUMENTATION

Key CoMPONENTS OF PELVIC EXAM DOCUMENTATION

PeLvic ExaM DOCUMENTATION SAMPLE

BesT PrRACTICES FOR ACCURATE AND COMPREHENSIVE DOCUMENTATION

CoMMON CHALLENGES AND SOLUTIONS IN PELVIC EXAM DOCUMENTATION

LEGAL AND BILLING CONSIDERATIONS

UNDERSTANDING THE IMPORTANCE OF PELVIC EXAM DOCUMENTATION

ACCURATE PELVIC EXAM DOCUMENTATION IS ESSENTIAL IN GYNECOLOGICAL CARE FOR MULTIPLE REASONS. |T ENSURES THAT
PATIENT FINDINGS ARE CLEARLY RECORDED, FACILITATING EFFECTIVE COMMUNICATION BETWEEN HEALTHCARE PROVIDERS. PRrROPER
DOCUMENTATION SUPPORTS CLINICAL DECISION-MAKING BY PROVIDING A DETAILED ACCOUNT OF THE EXAMINATION AND ANY
ABNORMALITIES OBSERVED. ADDITIONALLY, COMPREHENSIVE NOTES SERVE AS LEGAL EVIDENCE IN CASE OF DISPUTES OR
MALPRACTICE CLAIMS. FROM AN ADMINISTRATIVE PERSPECTIVE, WELL-DOCUMENTED EXAMS ARE CRITICAL FOR INSURANCE BILLING
AND REIMBURSEMENT. THE DOCUMENTATION ALSO AIDS IN TRACKING PATIENT PROGRESS OVER TIME AND IDENTIFYING CHANGES IN
REPRODUCTIVE HEALTH. OVERALL, THOROUGH PELVIC EXAM RECORDS CONTRIBUTE TO BETTER PATIENT OUTCOMES AND
ENHANCE THE QUALITY OF CARE.

CuiNnicaL CoMMUNICATION AND CONTINUITY oF CARE

PELVIC EXAM DOCUMENTATION ACTS AS A COMMUNICATION TOOL BETWEEN VARIOUS HEALTHCARE PROFESSIONALS INVOLVED
IN A PATIENT’S CARE. CLEAR RECORDS ENABLE CLINICIANS TO UNDERSTAND PREVIOUS FINDINGS AND TAILOR ONGOING
MANAGEMENT APPROPRIATELY. CONTINUITY OF CARE BENEFITS FROM DETAILED NOTES THAT OUTLINE THE PATIENT’S SYMPTOMS,
EXAM RESULTS, AND ANY INTERVENTIONS PERFORMED.

LeGAL AND ETHICAL IMPLICATIONS

MEDICAL DOCUMENTATION, INCLUDING PELVIC EXAM NOTES, MUST COMPLY WITH LEGAL STANDARDS TO PROTECT BOTH
PATIENTS AND PROVIDERS. ACCURATE RECORDS DOCUMENT THE CONSENT PROCESS, EXAMINATION DETAILS, AND CLINICAL
REASONING, WHICH ARE VITAL IN DEFENDING AGAINST POTENTIAL LITIGATION. ETHICAL PRACTICE DEMANDS TRANSPARENCY AND
COMPLETENESS IN DOCUMENTATION TO MAINTAIN PATIENT TRUST AND SAFETY.



Key CoMPONENTS OF PeLVIC ExAM DOCUMENTATION

A COMPREHENSIVE PELVIC EXAM DOCUMENTATION SAMPLE INCLUDES SEVERAL ESSENTIAL COMPONENTS THAT COLLECTIVELY
PROVIDE A COMPLETE PICTURE OF THE PATIENT’S REPRODUCTIVE HEALTH STATUS. THESE COMPONENTS COVER PATIENT
HISTORY, CONSENT, EXAMINATION FINDINGS, AND CLINICAL IMPRESSIONS. EACH ELEMENT SHOULD BE RECORDED WITH CLARITY
AND PRECISION.

PATIENT HISTORY AND INDICATIONS

DOCUMENTATION BEGINS WITH THE PATIENT’S RELEVANT HISTORY, INCLUDING MENSTRUAL CYCLE DETAILS, OBSTETRIC HISTORY,
CONTRACEPTIVE USE, AND ANY SYMPTOMS SUCH AS PAIN, BLEEDING, OR DISCHARGE. THE REASON FOR THE PELVIC EXAM SHOULD
BE CLEARLY STATED TO CONTEXTUALIZE THE FINDINGS.

CONSENT AND PREPARATION

NOTING THAT INFORMED CONSENT WAS OBTAINED PRIOR TO THE EXAM IS CRITICAL. DOCUMENTATION SHOULD ALSO REFLECT
PATIENT POSITIONING AND PREPARATION STEPS TAKEN TO ENSURE COMFORT AND PRIVACY DURING THE PROCEDURE.

INSPECTION AND EXTERNAL ExAM FINDINGS

OBSERVATIONS OF THE EXTERNAL GENITALIA, PERINEUM, AND SURROUNDING AREAS ARE DOCUMENTED, NOTING ANY LESIONS,
SWELLING, OR ABNORMALITIES. THIS SECTION SETS THE STAGE FOR THE INTERNAL EXAMINATION.

SPECULUM EXAMINATION DETAILS

FINDINGS FROM THE SPECULUM EXAM INCLUDE THE CONDITION OF THE VAGINAL WALLS, CERVIX APPEARANCE, PRESENCE OF
DISCHARGE, LESIONS, OR BLEEDING. ANY SPECIMENS COLLECTED FOR TESTING ARE ALSO NOTED.

BIMANUAL EXAMINATION AND PALPATION

THE BIMANUAL EXAM ASSESSES THE SIZE, SHAPE, AND MOBILITY OF THE UTERUS AND OVARIES. DOCUMENTATION SHOULD
DESCRIBE TENDERNESS, MASSES, OR IRREGULARITIES DETECTED DURING PALPATION.

ADDITIONAL PROCEDURES

ANY FURTHER DIAGNOSTIC PROCEDURES SUCH AS RECTOVAGINAL EXAM, SWABS, OR BIOPSIES PERFORMED DURING THE VISIT
MUST BE DOCUMENTED WITH DETAILS REGARDING TECHNIQUE AND FINDINGS.

CLINICAL IMPRESSION AND PLAN

THE PROVIDER’S ASSESSMENT BASED ON EXAMINATION FINDINGS AND RECOMMENDED MANAGEMENT OR FOLLOW-UP PLANS
COMPLETE THE DOCUMENTATION. THIS SECTION MAY INCLUDE DIFFERENTIAL DIAGNOSES AND INSTRUCTIONS GIVEN TO THE
PATIENT.



PeLvic ExAM DOCUMENTATION SAMPLE

BELOW IS AN EXAMPLE OF A STRUCTURED PELVIC EXAM DOCUMENTATION SAMPLE DEMONSTRATING COMPREHENSIVE AND CLEAR
RECORDING OF ALL CRITICAL ASPECTS OF THE EXAMINATION.

1. PATIENT HISTORY: 32-YEAR-OLD FEMALE PRESENTS WITH ABNORMAL VAGINAL BLEEDING AND PELVIC PAIN. LAST
MENSTRUAL PERIOD 10 DAYS AGO. NO HISTORY OF SEXUALLY TRANSMITTED INFECTIONS. USES ORAL CONTRACEPTIVES.

2. CONSENT: INFORMED CONSENT OBTAINED. PATIENT POSITIONED IN LITHOTOMY POSITION.
3. EXTERNAL EXAM: NO LESIONS OR ERYTHEMA NOTED ON VULVA. PERINEUM INTACT WITHOUT TENDERNESS.

4. SPECULUM EXAM: V AGINAL WALLS PINK AND MOIST WITH NO DISCHARGE. CERVIX VISUALIZED, NORMAL IN COLOR AND
SIZE, NO LESIONS OR BLEEDING. PAP SMEAR COLLECTED.

5. BIMANUAL ExaM: UTERUS ANTEVERTED, APPROXIMATELY 7 CM, SMOOTH CONTOUR, MILDLY TENDER ON PALPATION.
OVARIES NOT ENLARGED, NO ADNEXAL MASSES PALPATED.

6. ADDITIONAL EXAM: NO RECTOVAGINAL EXAM PERFORMED TODAY.

7. IMPRESSION AND PLAN: FINDINGS CONSISTENT WITH DYSFUNCTIONAL UTERINE BLEEDING. RECOMMEND PELVIC ULTRASOUND
AND FOLLOW-UP IN 4 WEEKS. ADVISED PATIENT ON SYMPTOM MONITORING AND WHEN TO SEEK URGENT CARE.

BesT PRACTICES FOR ACCURATE AND COMPREHENSIVE DOCUMENTATION

T O ENSURE HIGH-QUALITY PELVIC EXAM DOCUMENTATION, HEALTHCARE PROVIDERS SHOULD ADOPT BEST PRACTICES THAT
ENHANCE CLARITY, COMPLETENESS, AND COMPLIANCE WITH CLINICAL STANDARDS. THESE PRACTICES CONTRIBUTE TO IMPROVED
PATIENT OUTCOMES AND MINIMIZE RISKS ASSOCIATED WITH INADEQUATE RECORDS.

UsE oF STANDARDIZED TEMPLATES

EMPLOYING STANDARDIZED DOCUMENTATION TEMPLATES HELPS MAINTAIN CONSISTENCY AND ENSURES ALL CRITICAL ELEMENTS
ARE INCLUDED. TEMPLATES CAN BE PAPER-BASED OR INTEGRATED INTO ELECTRONIC HEALTH RECORD (EHR) SYSTEMS.

CLEAR AND OBJECTIVE LANGUAGE

DESCRIPTIONS SHOULD BE PRECISE AND AVOID SUBJECTIVE TERMS. OBJECTIVE FINDINGS PROVIDE A TRUSTWORTHY RECORD THAT
SUPPORTS CLINICAL DECISIONS.

TIMELINESS AND LEGIBILITY

DOCUMENTATION SHOULD BE COMPLETED PROMPTLY AFTER THE EXAM WHILE DETAILS ARE FRESH. FOR HANDWRITTEN NOTES,
LEGIBILITY IS ESSENTIAL TO AVOID MISINTERPRETATION.

INCLUSION OF PATIENT CONSENT AND COMFORT MEASURES

NOTING THAT INFORMED CONSENT WAS OBTAINED AND DOCUMENTING PATIENT COMFORT EFFORTS DEMONSTRATE ADHERENCE TO
ETHICAL STANDARDS AND PATIENT-CENTERED CARE.



ReGULAR TRAINING AND AUDITS

ONGOING EDUCATION FOR CLINICIANS ON PROPER DOCUMENTATION TECHNIQUES AND PERIODIC CHART AUDITS HELP MAINTAIN
HIGH DOCUMENTATION QUALITY.

CoMMON CHALLENGES AND SOLUTIONS IN PeLvic ExAM DOCUMENTATION

HEALTHCARE PROVIDERS OFTEN FACE CHALLENGES WHEN DOCUMENTING PELVIC EXAMS, INCLUDING TIME CONSTRAINTS,
VARIABILITY IN LANGUAGE, AND PATIENT DISCOMFORT AFFECTING EXAMINATION COMPLETENESS. ADDRESSING THESE ISSUES
IMPROVES DOCUMENTATION QUALITY AND PATIENT CARE EXPERIENCE.

TiMe CONSTRAINTS

BUSY CLINICAL SETTINGS CAN LIMIT THE TIME AVAILABLE FOR THOROUGH DOCUMENTATION. UTILIZING EFFICIENT TEMPLATES AND
DICTATION TOOLS CAN HELP STREAMLINE THE PROCESS WITHOUT SACRIFICING DETAIL.

V ARIABILITY IN TERMINOLOGY

INCONSISTENT USE OF MEDICAL TERMINOLOGY CAN LEAD TO AMBIGUOUS NOTES. STANDARDIZING LANGUAGE AND ADOPTING
INSTITUTION-APPROVED TERMINOLOGY GUIDELINES ENHANCE CLARITY.

PATIENT DISCOMFORT AND INCOMPLETE ExXAMS

PATIENT ANXIETY OR PAIN MAY NECESSITATE ABBREVIATED EXAMS. DOCUMENTATION SHOULD CLEARLY EXPLAIN ANY
LIMITATIONS ENCOUNTERED AND PLANS FOR FOLLOW-UP ASSESSMENTS.

MAINTAINING CONFIDENTIALITY

SENSITIVE NATURE OF PELVIC EXAMS REQUIRES CAREFUL HANDLING OF DOCUMENTATION TO PROTECT PATIENT PRIVACY. SECURE
RECORD-KEEPING PRACTICES ARE ESSENTIAL.

LEGAL AND BILLING CONSIDERATIONS

PELVIC EXAM DOCUMENTATION MUST MEET LEGAL AND BILLING REQUIREMENTS TO ENSURE COMPLIANCE AND APPROPRIATE
REIMBURSEMENT. PROPER DOCUMENTATION PROTECTS PROVIDERS AND SUPPORTS HEALTHCARE OPERATIONS.

LEGAL REQUIREMENTS

ACCURATE RECORDS DOCUMENTING CONSENT, EXAM FINDINGS, AND CLINICAL REASONING ARE FUNDAMENTAL TO MEET LEGAL
STANDARDS. DOCUMENTATION MAY BE SCRUTINIZED IN MEDICO-LEGAL CASES, MAKING THOROUGHNESS VITAL.

BiLLING AND CoDING

DETAILED PELVIC EXAM NOTES SUPPORT APPROPRIATE BILLING BY PROVIDING EVIDENCE FOR THE LEVEL OF SERVICE RENDERED.
INCLUSION OF EXAM COMPONENTS ALIGNS WITH CODING GUIDELINES FOR EVALUATION AND MANAGEMENT.



AUDIT PREPAREDNESS

COMPREHENSIVE DOCUMENT ATION PREPARES PROVIDERS FOR AUDITS BY PAYERS OR REGULATORY BODIES. CLEAR, DETAILED
NOTES REDUCE THE RISK OF CLAIM DENIALS AND PENALTIES.

FREQUENTLY ASKeED QUESTIONS

WHAT IS A PELVIC EXAM DOCUMENTATION SAMPLE?

A PELVIC EXAM DOCUMENTATION SAMPLE IS A TEMPLATE OR EXAMPLE THAT SHOWS HOW HEALTHCARE PROFESSIONALS RECORD
THE FINDINGS AND DETAILS OF A PELVIC EXAMINATION IN A PATIENT'S MEDICAL RECORD.

\WHY IS PROPER DOCUMENTATION OF A PELVIC EXAM IMPORTANT?

PROPER DOCUMENTATION OF A PELVIC EXAM IS CRUCIAL FOR ACCURATE MEDICAL RECORDS, CONTINUITY OF CARE, LEGAL
PROTECTION, AND EFFECTIVE COMMUNICATION AMONG HEALTHCARE PROVIDERS.

\WHAT KEY COMPONENTS SHOULD BE INCLUDED IN PELVIC EXAM DOCUMENTATION?

KEY COMPONENTS INCLUDE PATIENT HISTORY, INDICATION FOR THE EXAM, EXTERNAL GENITALIA INSPECTION, SPECULUM EXAM
FINDINGS, BIMANUAL EXAM FINDINGS, RECTOVAGINAL EXAM IF PERFORMED, AND ANY ABNORMALITIES OR CONCERNS NOTED.

CAN YOU PROVIDE A BASIC PELVIC EXAM DOCUMENTATION SAMPLE?

YES. FOrR EXAMPLE: ‘PELVIC EXAMINATION REVEALED NORMAL EXTERNAL GENITALIA, NO LESIONS. SPECULUM EXAM SHOWED
HEALTHY VAGINAL MUCOSA AND A NORMAL CERVIX WITHOUT DISCHARGE OR BLEEDING. BIMANUAL EXAM REVEALED A NORMAL-
SIZED, ANTEVERTED UTERUS, NO ADNEXAL MASSES OR TENDERNESS.’

How DETAILED SHOULD PELVIC EXAM DOCUMENTATION BE?

DOCUMENTATION SHOULD BE DETAILED ENOUGH TO ACCURATELY REFLECT THE EXAM FINDINGS AND SUPPORT CLINICAL DECISION-
MAKING, BUT CONCISE TO MAINTAIN CLARITY AND READABILITY.

ARE THERE ELECTRONIC HEALTH RECORD (EHR) TEMPLATES AVAILABLE FOR PELVIC
EXAM DOCUMENTATION?

YES, MANY EHR SYSTEMS OFFER STANDARDIZED TEMPLATES FOR PELVIC EXAM DOCUMENTATION TO ENSURE COMPLETENESS AND
CONSISTENCY IN RECORDING FINDINGS.

How CAN | ENSURE MY PELVIC EXAM DOCUMENTATION MEETS LEGAL AND PROFESSIONAL
STANDARDS?

USE OBJECTIVE AND CLEAR LANGUAGE, DOCUMENT ALL FINDINGS INCLUDING NORMAL AND ABNORMAL, NOTE PATIENT CONSENT,
AND FOLLOW INSTITUTIONAL POLICIES AND GUIDELINES TO ENSURE COMPLIANCE WITH LEGAL AND PROFESSIONAL STANDARDS.

IS PATIENT CONSENT USUALLY DOCUMENTED IN PELVIC EXAM RECORDS?

YES, DOCUMENTING PATIENT CONSENT FOR THE PELVIC EXAM IS IMPORTANT AND OFTEN INCLUDED IN THE MEDICAL RECORD TO
CONFIRM THAT THE PATIENT AGREED TO THE PROCEDURE.



ADDITIONAL RESOURCES

1. ComMpPreHENSIVE GUIDE TO PELVIC EXAM DOCUMENTATION

THIS BOOK PROVIDES AN IN-DEPTH OVERVIEW OF THE PROPER TECHNIQUES AND DOCUMENTATION STANDARDS FOR PELVIC
EXAMS. |T INCLUDES SAMPLE TEMPLATES AND CHECKLISTS TO ENSURE THOROUGH AND ACCURATE RECORD-KEEPING. MEDICAL
PROFESSIONALS WILL FIND IT USEFUL FOR IMPROVING CLINICAL DOCUMENTATION AND PATIENT COMMUNICATION.

2. PeLvic ExAMINATION: CLINICAL DOCUMENTATION AND BEST PRACTICES

FOCUSED ON CLINICAL BEST PRACTICES, THIS BOOK DETAILS STEP-BY-STEP PROCEDURES FOR PELVIC EXAMS ALONGSIDE SAMPLE
DOCUMENTATION FORMS. |T EMPHASIZES LEGAL AND ETHICAL CONSIDERATIONS, HELPING PRACTITIONERS AVOID COMMON
PITFALLS. THE TEXT ALSO EXPLORES PATIENT-CENTERED COMMUNICATION DURING EXAMS.

3. SAMPLE NOTES AND DOCUMENTATION FOR GYNECOLOGICAL EXAMS

THIS PRACTICAL GUIDE OFFERS NUMEROUS SAMPLE DOCUMENTATION ENTRIES FOR VARIOUS GYNECOLOGICAL EXAMINATIONS,
INCLUDING PELVIC EXAMS. |T AIMS TO HELP CLINICIANS STREAMLINE THEIR NOTE-TAKING PROCESS WHILE MAINTAINING ACCURACY
AND COMPLETENESS. THE BOOK IS IDEAL FOR STUDENTS AND PRACTICING HEALTHCARE PROVIDERS ALIKE.

4. EFFecTIVE DOCUMENTATION IN WOMEN’S HEAL TH EXAMS

HIGHLIGHTING THE IMPORTANCE OF CLEAR AND CONCISE MEDICAL RECORDS, THIS BOOK COVERS DOCUMENTATION STRATEGIES
FOR PELVIC AND OTHER WOMEN’S HEALTH EXAMS. |T INCLUDES EXAMPLES OF WELL-WRITTEN NOTES AND DISCUSSES THE IMPACT
OF DOCUMENTATION ON PATIENT CARE AND LEGAL PROTECTION. READERS WILL GAIN INSIGHTS INTO IMPROVING THEIR CLINICAL
RECORDS.

5. PeLvic Exam DocUMENTATION: TEMPLATES AND CASE STUDIES

THIS RESOURCE COMBINES PRACTICAL DOCUMENTATION TEMPLATES WITH REAL-WORLD CASE STUDIES TO ILLUSTRATE COMMON
SCENARIOS ENCOUNTERED DURING PELVIC EXAMS. THE BOOK HELPS CLINICIANS UNDERSTAND HOW TO ADAPT DOCUMENTATION
TO DIFFERENT PATIENT CONTEXTS. |T IS A VALUABLE TOOL FOR BOTH EDUCATION AND DAILY CLINICAL USE.

6. MepicAL DOCUMENTATION FOR GYNECOLOGY RESIDENTS

DESIGNED SPECIFICALLY FOR RESIDENTS IN GYNECOLOGY, THIS BOOK COVERS ESSENTIAL DOCUMENTATION SKILLS, INCLUDING
PELVIC EXAM NOTES. |T PROVIDES SAMPLE DOCUMENTATION FORMATS AND DISCUSSES THE CRITICAL ELEMENTS THAT MUST BE
INCLUDED FOR THOROUGH RECORDS. THE GUIDE SUPPORTS RESIDENTS IN MEETING RESIDENCY PROGRAM REQUIREMENTS.

7. LEGAL ASPECTS oOF PeLviIC ExAM DOCUMENTATION

THIS BOOK EXPLORES THE MEDICO-LEGAL IMPORTANCE OF ACCURATE PELVIC EXAM DOCUMENTATION, OFFERING SAMPLE RECORDS
AND ADVICE ON AVOIDING LEGAL RISKS. |T DISCUSSES CONFIDENTIALITY, INFORMED CONSENT, AND DOCUMENTATION STANDARDS
FROM A LEGAL PERSPECTIVE. HEALTHCARE PROVIDERS WILL FIND IT USEFUL FOR UNDERSTANDING THE LEGAL IMPLICATIONS OF
THEIR NOTES.

8. PeLvic ExAM DOCUMENTATION FOR NURSE PRACTITIONERS

T AILORED FOR NURSE PRACTITIONERS, THIS BOOK PRESENTS DETAILED DOCUMENTATION GUIDELINES SPECIFIC TO PELVIC EXAMS
PERFORMED IN PRIMARY CARE AND SPECIALTY SETTINGS. |T INCLUDES SAMPLE DOCUMENTATION AND TIPS FOR EFFICIENT NOTE-
TAKING. THE BOOK AIMS TO SUPPORT NURSE PRACTITIONERS IN DELIVERING HIGH-QUALITY WOMEN’S HEALTH SERVICES.

Q. CLINICAL DOCUMENTATION SkiLLS FOR OBSTETRICS AND GYNECOLOGY

THIS COMPREHENSIVE TEXT FOCUSES ON DEVELOPING STRONG CLINICAL DOCUMENTATION SKILLS IN OBSTETRICS AND
GYNECOLOGY, WITH NUMEROUS EXAMPLES RELATED TO PELVIC EXAMS. |IT COVERS DOCUMENTATION OF FINDINGS, PATIENT
HISTORY, AND FOLLOW-UP CARE. MEDICAL STUDENTS AND PRACTITIONERS WILL BENEFIT FROM ITS PRACTICAL APPROACH TO
RECORD-KEEPING.
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